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Thank You Letter Tips 
 

 

Here are some tips for writing your “thank you”: 
 

o Make the note about the giver, not you or your cause. Be sure to give details about what 

services were made possible with the money. 

o   Keep a generic version on your computer that can be personalized quickly. 

o  Keep the tone personal. 

o  Very large donations deserve a phone call or a personal visit. 

o Include a receipt. 

 


